JOB AIDEMERGENCY MANAGEMENT INSTITUTE  (EMI) COURSE ON-LINE APPLICATION PROCESS
ADVANCED ACADEMY, EXECUTIVE ACADEMY, MASTER PUBLIC INFORMATION OFFICER PROGRAM 


Purpose of the job aid is to provide guidance to successfully complete the on-line application process to apply for either the Advanced Academy, Executive Academy or the Master Public Information Officer Program (MPIOP). 
Important Online Registration Information
· To apply for a course, applicants need their FEMA Student Identification (SID) number.  If applicants do not have a FEMA SID, follow the link on the NETC Online Admissions Application page to obtain one.  The NETC Online Admissions Application, along with a list of what is required to complete the application process, is available at the following URL:  https://training.fema.gov/netc_online_admissions/
Below is the step-by-step registration process.

· Please note that currently the NETC Online Admissions Application is not compatible with mobile devices.  For any questions related to the new system or assistance in using it to apply for courses, contact NETC Admissions at (301) 447-1035 or via email at NETCadmissions@fema.dhs.gov.

· [bookmark: _GoBack]Head of Organization to approve the application is your State Training Officer. 
Registration Instructions
· During the online registration process you will attach your completed Application Package document to your registration. 




Go to:  https://training.fema.gov/netc_online_admissions/
Step 1:  Click on ‘NETC Online Admissions Application’

[image: ]



Step 2:  At this screen below, click on ‘Continue’ 

[image: ]



Step 3:  If you know your FEMA SID click 'Continue'.  If you do not remember or do not have a FEMA SID then follow the instructions below.

[image: ]


Step 4:  click on ‘Continue’
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Step 5:  Check “✔” the box and click ‘Continue’
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Step 6:  Fill-in full SID number (include zeros), Name and click ‘Verify’.  
[image: ]

Step 7:  Once Verified!, click ‘Next’
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Step 8:  Fill-in all required data for demographics and click ‘Next’

[image: ]



Step 9:  Select the appropriate course, i.e. E0451 (Advanced Academy); E0680 (Executive Academy); or E0389 (Master Public Information Officer) then click ‘Apply’.



[image: ]


Step 10: If there I more than one date available, select the first date of the offering.  In the large window, type in a brief statement about why you are eligible to attend the course.  Click ‘Save’
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Step 10 (continued):  Click ‘Next’
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Step 11:  Fill-in the required blocks and click ‘Next’
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Step 12:  Enter your responses for Other Information and click ‘Next’
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Step 13:  Upload the required completed Application Package document. For description type “application package for “your name”.  Click ‘Attach’ and then Click ‘Submit’
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Step 14:  Check “✔” the box and click ‘Continue’
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Step 15: Enter Head of Organization– This needs to be your State Training Officer and click ‘Submit’
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Step 16:  You are done, click ‘Close’, you will then receive an email from NETC Admissions stating that your application has been successfully submitted.

[image: ]

Your application will automatically be sent to the email that you indicated was the Head of your organization for their approval.
[image: ]Your application submission email from admissions is a receipt of your application, not an approval or an acceptance into the program. Below is an example of the email you will receive:

Your Head of Organization (State Training Officer) will receive an email from admissions to approve your application to attend the course.


You will receive an email from admissions once your Head of Organization approves your attendance.  Below is an example of the email you will receive:
[image: ]
The application process is now complete and your application package will be provided to the Review Board to determine who is selected for the course.  Notifications will be sent from the Admissions Office regarding selection in July.
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Welcome to the NETC on-line admissions application.
Students applying for NETC training for the Emergency
Management Institute (EMI) and the National Fire Academy
(NFA) should submit applications for courses via the link
below. Over time NETC will be discontinuing the practice of
students submitting paper applications (FEMA Form 119-25-1).

Apply for EMI and NFA Training below at:

NETC Online Admissions Application
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Federal Emergency Management Agency
General Admissions Application

FEMA National Emergency Training Center

General Admissions Application Electronic Version OMB No. 1660-0100

Welcome to the National Fire Academy (NFA) and Emergency Management Institute (EMI) online application system. As a part of the application process, you will be asked to provide information about you, the organization you

are representing, the course or courses you are applying for, and the names and email addresses of the individuals who would need to approve or endorse your application. If you have questions or need further information, you can
contact the NETC Admissions Office at 301-447-1035 or

HOME DHS FEMA EMI USFA

National Emergency Training Center 16825 S. Seton Avenue, Emmitsburg, MD 21727
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FEMA National Emergency Training Center

General Admissions Application Electronic Version OMB No. 1660-0100

Do you have a FEMA Student Identification (SID) Number?

To register, go to the FEMA Student Identification System
Select "Register for a FEMA SID" in the middle of the screen. Follow the instructions and provide the necessary information to create your account. If you are a user with a Personal Identity Verification
(PIV) card, enter your FEMA SID and select your certificate and enter your pin.

Forgot your FEMA SID?

If you already have a FEMA SID but forgot it, go to the FEMA Student Identification System and select the option: "Forgot Your FEMA SID". You will be asked to provide certain information. Your
FEMA SID will be emailed to you along with a separate message that will ask you to reset your password.

If you need assistance, please call 866-291-0696 (7:30 a.m - 4:30 p.m. CST) or email femasidhelp@cdpemail.dhs.gov after hours.

Keep your FEMA SID in a secure location so that you can retrieve it when needed to apply for FEMA training in the future.

HOME DHS FEMA EMI USFA
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Federal Emergency Management Agency
General Admissions Application

FEMA National Emergency Training Center

General Admissions Application Electronic Version OMB No. 1660-0100

Do you know the course information of the training for which you are applying?

The links below will direct you to the appropriate course catalogs and schedules for EMI and NFA courses. You can find the course code as well as the description, target audience, prerequisites or
documentation requirements, and dates. We suggest you make a note of these items for later use. Be aware that some courses delivered at the resident facility are also available at non-resident locations. If
you are interested in more specific information on these or other non-resident courses, you should contact your state or local fire training academy or emergency management office.

HOME DHS FEMA EMI USFA

National Emergency Training Center 16825 S. Seton Avenue, Emmitsburg, MD 21727
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FEMA National Emergency Training Center

General Admissions Application Electronic Version OMB No. 1660-0100

Student Acknowledgement

a. I certify that the information recorded on this application is correct. Falsification of information will result in denial of a course certificate and stipend (18
USC 1001).

b. 1 hereby authorize the release of any and all information concerning my enrollment in this course to the chief officer in charge, or designee, of my
organization. All requests for information shall be in writing from said chief or designee.

c. Further, I understand that the National Emergency Training Center (NETC) and the Center for Domestic Preparedness (CDP) are not authorized to provide
medical or health insurance for students. I maintain appropriate insurance on an individual basis.

d.

I agree to abide by the rules, policies, and regulations of NETC and CDP. Failure to do so will result in denial of the student stipend, expulsion from the
course, and possible barring from future National Fire Academy (NFA) and Emergency Management Institute (EMI) courses.

T have read and agree to the student acknowledgement statement above.
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FEMA National Emergency Training Center

General Admissions Application Electronic Version OMB No. 1660-0100

Application Endorsements

At least one of the courses you are applying for requires endorsement from the head of your sponsoring organization. Please fill in the information below for the head of
your sponsoring organization.

Head of Organization Information

* Head of Organization Name: | Thomas D. Tarrants

* Head of Organization Title: [CG NEMBA Coordinator| x

* Head of Organization Email: |thomas.d.tarrants@uscg.mil

* Confirm Head of Organization Email: |thomas.d.tarrants@uscg.mil
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FEM Federal Emergency Management Agency
A General Admissions Application

»

FEMA National Emergency Training Center

General Admissions Application Electronic Version OMB No. 1660-0100

Congratulations! You have successfully submitted your application(s) for the following courses:

- Endorsement|

L0101 Foundations of Emergency Management Yes

The courses noted above require endorsement from the head of your sponsoring organization. These applications will be forwarded to the appropriate parties for endorsement. If endorsed your
application will then be forwarded to the National Emergency Training Center for further review and you will receive notice. You will receive email confirmation of your submissions shortly.

Restart Application
Process
[ Cloce |
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You have successfully provided all of the information required on your application for
the National Fire Academy or Emergency Management Institute course E0452 -
Advanced Il - Assessment of Teams in Professional Emergency Management. Your
application will be forwarded to the head of your sponsoring organization for
endorsement. If endorsed, your application will be forwarded to the National
Emergency Training Center Admissions Office for further action and you will be sent
notification.

To review your application please select the following link. If you cannot select the
link you may copy and paste it into your web browser:

https://training.fema.gov/GeneralAdmissionsApplication/ReviewApplication.aspx?
Applicationld=744a2873-6191-4¢c26-b25c-ceb9f096afch

Admissions Office

National Emergency Training Center
16825 South Seton Avenue
Emmitsburg, MD 21727
netcadmissions@fema.dhs.gov
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The head of your sponsoring organization has endorsed your application to attend
E0452 - Advanced Il - Assessment of Teams in Professional Emergency Management.
If you are applying for a National Fire Academy (NFA) course, your application will be
forwarded to the National Emergency Training Center for further processing. If you
are applying for an Emergency Management Institute (EMI) course, your application
will be forwarded once all approvals/endorsements have been received. Please refer
to your application to view all approvals/endorsements needed.

To review your application and status please select the following link. If you cannot
select the link you may copy and paste it into your web browser:

https://training.fema.gov/GeneralAdmissionsApplication/ReviewApplication.aspx?
Applicationld=744a2873-6191-4¢c26-b25c-ceb9f096afch

Admissions Office

National Emergency Training Center
16825 South Seton Avenue
Emmitsburg, MD 21727
netcadmissions@fema.dhs.gov




