Staff Development Checklist

Use the following checklist to assess the school’s current level of safety related to staff development. If an element is in place, check YES. If changes need to be made, check IMPROVE. If the element is not in place, check NO. If the school plans to implement this missing element, check IMPLEMENT. In some cases, an element may be not applicable (N/A) to your school.
Checklist Element 



   Yes 

        No 

   N/A 
                Implement 

  Improve

	1. The principal, teachers, and other staff members maintain a highly visible presence throughout the school and school grounds.
	
	
	
	
	

	2. Administrators, teachers, and other staff members (including school bus drivers, security and law enforcement personnel) are trained in conflict resolution skills.
	
	
	
	
	

	3. Administrators, teachers, and other staff (including school bus drivers, security and law enforcement personnel) are trained in implementing the school’s crisis management plan.
	
	
	
	
	

	4. Administrators, teachers, and other staff members (including school bus drivers) are trained in personal safety.
	
	
	
	
	

	5. School security officers (NOT law enforcement personnel) receive in-service training related to their responsibilities and in compliance with the school’s policies.
	
	
	
	
	

	6. School Resource Officers (SROs) receive in-service training related to their responsibilities and in compliance with the school’s policies.
	
	
	
	
	

	7. School volunteers receive training to assist them in effectively performing their duties.
	
	
	
	
	

	8. Teachers and other staff members are made aware of their legal responsibilities for the enforcement of state and federal laws (such as the Gun-free Schools Act).
	
	
	
	
	

	9. School safety and violence prevention information is provided regularly to staff as part of a school or system wide staff development plan.
	
	
	
	
	

	10. Staff development opportunities extend to support staff, including secretarial, cafeteria, custodial personnel and bus drivers.
	
	
	
	
	

	11. Administrators, teachers, and support staff have received training in the prevention of bullying behaviors.
	
	
	
	
	

	12. Administrators and teachers have been trained to recognize the early warning signs of potentially violent students.
	
	
	
	
	

	13. Administrators and teachers have

been trained to recognize the early

warning signs of potentially suicidal

students, including knowledge of

the appropriate steps in referring

students for help.
	
	
	
	
	

	14. The school has established a

procedure and trained staff in the

appropriate responses to fighting :

a. Not involving a weapon

b. Involving a weapon
	
	
	
	
	

	15. The school has established a

procedure for appropriate staff

response to threats from students

and parents.
	
	
	
	
	

	16. Teachers and other staff members

have been trained in how to respond

appropriately to suspicious

materials, packages, items, etc.
	
	
	
	
	


This checklist was modified from School Safety Assessment Protocol, Virginia Department of Education (www.sedl.org/secac/pdfs/safetyassessment.pdf)
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