	Appendix E
	Sample Forms



	Site Status Report

TO:
 FROM: (name) 
LOCATION: 


DATE:
 TIME:
 PERSON IN CHARGE AT SITE: 


Message via:      2-way Radio _____       Telephone
     Messenger _______

EMPLOYEE/STUDENT STATUS

	
	Absent
	Injured
	# Sent to

hosp./med
	Dead
	Missing
	Unaccounted for

(away from site)
	# Released

to parents
	# Being

supervised

	Students
	
	
	
	
	
	
	
	

	Site Staff
	
	
	
	
	
	
	
	

	Others
	
	
	
	
	
	
	
	

	STRUCTURAL DAMAGE  Check damage/problem and indicate location(s).

	Check

(
	Damage/Problem
	Location(s)

	
	Gas leak
	

	
	Water leak
	

	
	Fire
	

	
	Electrical
	

	
	Communications
	

	
	Heating/cooling
	

	
	Other (list):
	

	
	
	

	MESSAGE:  (Include kind of immediate assistance required; can you hold out without assistance/how long?; overall condition of campus, neighborhood & street conditions; outside agencies on campus & actions; names of injured, dead, missing, and accounted for ASAP.)
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