Development and Enforcement of Policies Checklist

Use the following checklist to assess the school’s current level of safety related to the development and enforcement of policies. If an element is in place, check YES. If changes need to be made, check IMPROVE. If the element is not in place, check NO. If the school plans to implement this missing element, check IMPLEMENT. In some cases, an element may be not applicable (N/A) to your school.
Checklist Element 



   Yes 

        No 

   N/A 
                Implement 

  Improve

	1. The student code of conduct is reviewed and updated annually.
	
	
	
	
	

	2. A visitor policy is in effect, requiring a sign-in procedure for all visitors, including visible identification.
	
	
	
	
	

	3. A chain-of-command has been established for the school when the principal and/or other administrators are away from the building.
	
	
	
	
	

	4. The school has implemented security measures on campus, at school sponsored activities, and on all school property (including school buses).
	
	
	
	
	

	5. Disciplinary consequences for infractions to the student code of conduct are fairly and consistently enforced.
	
	
	
	
	

	6. Parents are an integral part of the planning of student discipline procedures and actions.
	
	
	
	
	

	7. Alternatives to suspensions and expulsions have been built into the discipline policy and are used consistently.
	
	
	
	
	

	8. Behavioral expectations and consequences for violations are clearly outlined in the code of conduct, including sanctions for weapon and drug offenses and other criminal actions.
	
	
	
	
	

	9. The policy provides a system whereby staff and students may report anonymously problems, incidents, or potential dangers.
	
	
	
	
	

	10. Specific policies and/or procedures are in place that detail staff members’ responsibilities for monitoring and supervising students outside the classroom, such as in hallways, rest rooms, etc.
	
	
	
	
	

	11. Students are required to wear identification badges.
	
	
	
	
	

	12. Staff members are required to wear identification badges.
	
	
	
	
	

	13. The school has a policy for handling all cash collected.
	
	
	
	
	

	14. The school has a policy that restricts unauthorized access to buildings and grounds both during and after regular school hours.
	
	
	
	
	

	15. Visitors to the school must wear school-issued identification while on school property.
	
	
	
	
	


This checklist was modified from School Safety Assessment Protocol, Virginia Department of Education (www.sedl.org/secac/pdfs/safetyassessment.pdf)
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