
OFFICE OF EMERGENCY MANAGEMENT

SEEKS AN

EMERGENCY MANAGEMENT DIRECTOR

APPROXIMATE ANNUAL SALARY: $76,586 - $102,045

RECRUITMENT NO. 03-089

ABOUT THE CITY OF PORTLAND

The City of Portland is a full service City employing over 5,500 represented and non-represented staff. Some of the services provided include fire, police, water, sewer, transportation, parks and recreation, urban planning, energy, buildings, neighborhood involvement, and economic development. The City of Portland’s citizens approved a commission form of government in May 1913, and that structure remains in place today. The commission form of government differs from most municipal governments in that its members (four Commissioners and the Mayor) serve both as the City's legislative body and as administrators of City departments, individually overseeing bureaus and carrying out policies approved by the Council. 

"Money" magazine placed Portland second after New York City in its 2001 rankings of the "Best Places to Live" in America. The magazine praised Portland as a "progressive city, in the midst of a decade-long renaissance." In addition to the attributes of the City itself, Portland was endorsed for its proximity to the coast, Mt. Hood, the Columbia River Gorge, and the vineyards of the Willamette Valley. 

OFFICE OF EMERGENCY MANAGEMENT

As the size and scope of potential disasters has broadened, the City is taking a proactive role to prevent disasters before they occur and ensure that the necessary infrastructure is in place to aid in our community's recovery following an adverse event. The Office of Emergency Management has been created to ensure effective and comprehensive coordination of all emergency management activities by consolidating the leadership of emergency management Citywide into a single organization under the direction of the Mayor.

POSITION DESCRIPTION

This is a high-level management position overseeing a major City office. Under the Mayor's direction, the Emergency Management Director oversees the Office of Emergency Management and all matters related to emergency preparedness, mitigation, and recovery. The Office of Emergency Management is permanently assigned to the Mayor and the Director will serve as the senior advisor to the Mayor and City Council. 

This position is responsible for: developing and articulating the City's key policies, positions and strategies for dealing with emergencies; interpreting and applying state and federal legal requirements; implementing, coordinating, and enforcing policies across multiple City bureaus; overseeing the development, implementation and evaluation of the City's emergency preparedness program; executing interagency agreements; conducting training; and analyzing effective disaster management services. Additionally, the Director evaluates, improves, and promotes the City's comprehensive disaster planning efforts; prepares and administers the annual Emergency Operations Management budgets; and coordinates local, national, and international relationships.

IDEAL CANDIDATE PROFILE

The ideal candidate for this position will possess the qualifications/competencies identified in the position description on the first page of the announcement and the knowledge, skills and abilities in this ideal candidate profile. Please make sure that you provide sufficient information in your resume and cover letter so that our subject matter experts can evaluate the extent of your qualifications. The ideal candidate will have the following characteristics:

Judgement/Decisiveness:

· A high degree of independent initiative, discretion, and sound judgment, as well as the ability to integrate organizational priorities, meet deadlines and deliver results.

· Proven record of decisive action, even in uncertain situations, by making sound and timely decisions necessary to carry out programs and policies and maintain systems operation.

· Diverse and meaningful track record using seasoned judgment and ingenuity to resolve unprecedented problems or situations where guidelines are not readily available.

· Demonstrated skill in evaluating emergency/crisis situations and demonstrating leadership in interactions with employees, contractors, public officials, other government agencies, and the public, especially during critical emergency incidents.


· Demonstrated experience reacting calmly and effectively in emergency and stressful situations with rapidly changing priorities.

Analysis/Advising:

· Demonstrated ability to analyze complex emergency situations and commit to effective strategies, responses and positions with little or no regulatory guidance or precedence.

· Sufficient subject matter expertise and analytical capacity to interpret and provide expert advice regarding the City's emergency planning policies and procedures to the Mayor and City Council.

Fund Raising:

· Proven performance in researching, advocating for, and obtaining external funding from state and federal agencies, private groups and foundations, and other sources.

Communication:

· Extremely adept at effective and persuasive communication to elicit information, resolve problems, negotiate solutions, and garner support for various programs and policies. 

· Highly skilled and experienced in designing communication strategies to convey complex and life-saving information to diverse audiences.

· Communication, leadership and team building skills to serve as key City liaison to other local jurisdictions and state, federal and private agencies during emergency situations.

Negotiation/Problem-Solving:

· Proven excellence negotiating and mediating among individuals or groups with different viewpoints on significant and controversial issues.

· Demonstrated success building coalitions and relationships that involve negotiation and resolution of unprecedented problems and require exceptional degrees of discretion, judgment and knowledge.

· Significant experience initiating and leading the collaboration, facilitation and coordination of all individuals and resources involved in emergency and non-emergency situations.

Management:
· Highly skilled manager with proven ability to build effective partnerships with diverse external and internal partners including city, county, regional, state, and federal agencies, state and federal elected officials, and the Oregon Congressional delegation.

Management Experience/Education:

· Four years of progressively higher levels of supervision and/or management in public or business administration. Management experience must include: budget and fiscal oversight responsibility, policy and decision making experience with planning and organizing multiple programs, projects, operations or functions. 

Graduate degree preferred.

COMPENSATION

The annual salary range is $76,586 - $102,045. Salary will be based on qualifications and experience. The City offers city-paid core medical, dental, vision, and life insurance. Additionally, long-term disability, childcare and medical expense reimbursement account options are available. Portland participates in Oregon’s Public Employee Retirement System. The City also participates in Social Security. A Deferred Compensation (IRC 457) Plan is available with several choices of vendor. Vacation is negotiable based on years of professional service.

RECRUITMENT ACTIVITY SCHEDULE

	Open Search Process:
	June 9, 2003

	Application Deadline: 
	July 18, 2003

	Candidate Notified of Interview:
	July 25, 2003

	Selection Committee Interviews:
	Week of August 18, 2003

	Director Interviews Finalist:
	Week of August 18, 2003

	Bureau Makes Final Decision/Job Offer:
	Week of August 18, 2003

	Anticipated Start Date:
	September 2003


 

	Applicants must submit the following:
(Click buttons to view forms or instructions)


City of Portland's Scannable Application Form (Internet Applicants will complete this form online. This form is not available to download or view.)



A Cover Letter summarizing how you meet the qualifications identified in the Position Description and Ideal Candidate Profile. (WE RECOMMEND YOU PREPARE YOUR RESPONSES OFFLINE ON YOUR WORD PROCESSOR AS TEXT ONLY, THEN COPY AND PASTE IN THE TEXT BOXES PROVIDED IN THE ONLINE APPLICATION PROCESS. AGAIN AS TEXT ONLY FOR HIGHLIGHTING, TABLES, ETC ARE LOST WHEN PASTED INTO THE FORMAT OF THE TEXT BOXES.)


A Professional Resume, no longer than three pages in length, specifically focused on this position. (WE RECOMMEND YOU PREPARE YOUR RESUME OFFLINE ON YOUR WORD PROCESSOR AS TEXT ONLY, THEN COPY AND PASTE IN THE TEXT BOX PROVIDED IN THE ONLINE APPLICATION PROCESS. AGAIN AS TEXT ONLY FOR HIGHLIGHTING, TABLES, ETC ARE LOST WHEN PASTED INTO THE FORMAT OF THE TEXT BOXES.)
[image: image3.png]


A list of three (3) professional references.

Selection Process: An evaluation of your resume & cover letter weighted 100%. Only the most qualified candidates passing the evaluation will be placed on an equally ranked eligible list and invited to participate in an oral interview for employment consideration.

* Note: Candidates placed on the eligible list will be required to complete and sign a criminal conviction statement before being considered for hire.

You may mail or bring your application to:

City of Portland, Bureau of Human Resources
Attn: Lynda W. Lewis, Manager 
Employment & Development Unit
1120 SW 5th Avenue, Room 404, Portland OR 97204
(503) 823-4140

All completed applications for this position must be in possession of the Portland Bureau of Human Resources no later than close of business, Friday, July 18, 2003. Postmarks will not be accepted. Sorry, we are unable to accept Faxed applications.

	Applications are available at the following locations: 

(click button to view locations)


	

Return to Employment Opportunities
	

The Online Application Process (INTERNET)
	

Download Adobe Acrobat 
	

Click button for announcement in PDF Format.


The City of Portland is an Equal Opportunity Employer.
Minorities, females, and persons with disabilities are encouraged to apply.

Questions/Comments: WEB ADMINISTRATOR
