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POSITION:  Instructor of Emergency and Disaster Management
DEPARTMENT: Humanities and Social Sciences		
REPORTS TO: Chair, Department of Humanities and Social Sciences			
CONTRACT TERMS: 	Nine-month position


PRIMARY DUTY:   To teach courses in Emergency and Disaster Management and serve as the coordinator of the degree program and partnerships in Emergency and Disaster Management.  Experience in coordinating field experiences preferred. Successful candidates will demonstrate a strong commitment to teaching within a comprehensive state university, professional development, and student and university service.  

ESSENTIAL FUNCTIONS:
1. Teaching undergraduate courses in Emergency and Disaster Management
2. Providing individualized assistance to students during required office hours
3. Academic advisement of undergraduate students
4. Coordination of field exercises, individual field experiences, and internships in EDM
5. Continuing professional development in instruction related to teaching load
6. Cultivation of partnerships with external agencies in support of the EDM program
7. Recruitment and retention efforts for the EDM program

MINIMUM QUALIFICATIONS:
	Education:  Master’s Degree in Emergency Management or related discipline
	Certification/License: Valid driver’s license	
	Experience: College-level teaching experience
	Skills: Teaching ability in Emergency and Disaster Management and use of instructional technology.

PREFERRED QUALIFICATIONS:
	Education: Master’s Degree in Emergency Management or related discipline
	Certification/License: Community Emergency Response Team Trainer Certification
	Experience: Emergency Management Agency experience, Business Continuity or related professional or volunteer experience, grant writing experience
	Skills: Personnel and equipment management	

WORKING CONDITIONS:  The position entails classroom instruction in the undergraduate curriculum in Emergency and Disaster Management with one-quarter to one-half load release to coordinate the undergraduate program in EDM and related program and partnership development.  Faculty members maintain regular office hours within the department area to support students.  

SUPERVISORY RESPONSIBILITIES: na

EQUIPMENT/MATERIALS USED:  Faculty are issued a personal laptop.  All classrooms are technology-enhanced (document stations, video equipment, wireless Internet access). Will utilize equipment and materials related to EDM field exercises and training.

TYPICAL PHYSICAL DEMANDS:  Ability to meet essential classroom functions as well as field supervision of exercises.  Field and development activities may require driving.

COMMUNITY: Northwest Missouri State University is located in Maryville, Missouri, a community of 12,000 with a diverse economy, and a strong industrial base. Maryville is located 45 miles north of St. Joseph, Missouri and 90 miles north of Kansas City, Missouri. For more information visit the website at www.maryville.org.

UNIVERSITY: Northwest Missouri State University is a traditional resident-based campus with total enrollment over 7,200 students, which includes undergraduate and graduate students. Northwest, a four-time winner of the Missouri Quality Award, is a teaching-focused institution requiring a twelve-hour teaching load per trimester. For more information visit our website at www.nwmissouri.edu.

COLLEGE: The College of Arts and Sciences is one of three academic colleges at Northwest. Comprised of five departments and 16 academic areas, the College offers 104 different major and minor programs. The College is the home of Northwest's General Education program and serves all students across campus, regardless of their major. For more information visit our website at http://www.nwmissouri.edu/academics/arts/index.htm. 

DEPARTMENT:   The department of Humanities and Social Sciences offers majors and minors in Emergency and Disaster Management, Geography, Geographic Information Science, History, Humanities, Philosophy, Political Science, Public Administration, and Social Science Education.  In addition, minors are offered in Public History, International Studies, and Criminal Justice.  The department offers a certification program in Social Science Education in cooperation with the College of Education and Human Services and the Professional Education Unit.

SALARY: Competitive, based upon market

APPLICATION DEADLINE:  January 15, 2015 or until position is filled

DATE AVAILABLE:  August 15, 2015

TO APPLY: Please submit the application materials listed below in order for your application to be complete. You may submit them electronically to Anne Long in the Office of Human Resources at her email address, ALONG@nwmissouri.edu.

APPLICATION MATERIALS: Letter of application describing experience and suitability for the position, current vita, copies of transcripts from all institutions attended, and the contact information of three current references (including email addresses).

INQUIRIES FOR THE POSITION CAN BE MADE TO: 	
	Dr. Joel Benson, Chair
	Department of Humanities and Social Sciences
	Northwest Missouri State University
	800 University Drive
	Maryville, MO 64468
	(660) 562-1613
	jbenso@nwmissouri.edu


This job description is not a contract of employment. Unless otherwise agreed in writing signed by the Board of Regents and subject to any applicable law, all University employees are employed on an at-will basis. Northwest Missouri State University reserves the right to alter the job description at any time without notice. Northwest is an Equal Opportunity Employer.
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