HELPFUL SYMPOSIUM INFORMATION 

16th Annual Emergency Management Higher Education Symposium 

Federal Emergency Management Agency, U.S. Department of Homeland Security

JUNE 3-6, 2013 
Emergency Management Institute, National Emergency Training Center, Emmitsburg, MD
· Applications should be faxed or emailed to the NETC Admissions office as soon as possible.  We have a limited amount of on-campus dorm rooms for eligible applicants.  Applications can be emailed to NETCAdmissions@fema.dhs.gov or faxed to (301) 447-1658 or mailed to NETC Admissions, 16825 S. Seton Ave, Building I, Emmitsburg, MD 21727-8998 by May 14, 2012.  Applications should not be sent to EM Higher Education offices.  Applications sent to HI Ed offices will not be accepted by the NETC Admissions Office.  All non-U.S. citizens attending the conference must have a security clearance conducted and completed before they are accepted.  A security clearance takes 8-12 weeks to complete. . (Individuals participating in both National Professional Development Symposium (formerly known as FESHE) and EMI Higher Education Symposium must submit a separate application (FEMA Form 119-25-1) for each symposium.  National Professional Development Symposium applications can be obtained by contacting Michael Smith at Michael.smith3@fema.dhs.gov.) 
· This year the only signature required on the application is the applicant’s.  Make sure you sign the application before sending it to the Admissions office.  Unsigned applications may be declined admission to the symposium.  
· Individuals applying to the symposium will be required to register using the FEMA Student Identification (SID) number. This number will be used in place of the Social Security Number (SSN) on your application form. The SSN number is no longer required. International applicants are also required to have a SID number for the application.  
Obtaining a FEMA SID number? 
· Step 1: To register, go to https://cdp.dhs.gov/femasid 
· Step 2: Click on the “Need a FEMA SID” button on the right side of the screen. 

· Step 3: Follow the instructions and provide the necessary information to create your account. 

· Step 4: You will receive an email with your SID number. You should save this number in a secure location. 

· Please indicate in the top margin of your application if on-campus housing is desired and the dates you will need housing.  This does not guarantee you an on-campus room but will allow the Admissions office to maximize the use of available dorm rooms.  

· International participants will be charged $40.00 per day, single occupancy for an on-campus dorm room.  
· Make sure your email address and fax number is legible on the application.  The Admissions office will generally contact conference participants via email if an application problem exists.  International participants will be sent Welcome packets via fax.   

· Everyone staying in an on-campus room will be required to purchase a meal ticket at a cost of $125.20 for the week even if you do not plan to attend the entire conference.  The meal ticket cost includes coffee breaks, Monday evening wine and cheese social and the log cabin cookout on Tuesday evening, June 7, 2012.  
· All Conference participants with a meal ticket will be expected to have their evening meal at the log cabin.  If you choose not to you will need to notify the cafeteria staff as soon as possible before Tuesday evening.  

· Participants staying off campus may eat any meal on campus on a cash basis.  Off-campus participants are welcome to purchase a meal ticket at the same cost as on-campus participants.  If you have family members or guests traveling with you and would like to bring them to the cookout, you will need to pay for those meals in the cafeteria, and notify Barbara, Barbara.Johnson3@fema.dhs.gov or Shannon, Shannon.Cool@associates.fema.dhs.gov in advance so security notification can be made.  
· If you plan to partake of the coffee breaks please make sure you pay for your share in the cafeteria.   
· Security at NETC has changed considerably.  All visitors entering campus will be asked for a photo ID, your vehicle will be searched, a temporary Visitor photo ID and temporary Parking Permit will be issued, and you will be advised where to park.  Visitor ID must be worn at all times.  All visitors are being advised to bring two 2 photo IDs.  Our security level can change abruptly.  If this happens while you are traveling to NETC we want to make sure you will be allowed on campus.  New security measures are requiring a longer check-in time particularly for the first day of the conference.  Off-campus participants should be on campus ready to check in by 7:15 a.m.  This will allow enough time to be issued a visitor photo ID, acquire a parking permit, park, and register for the conference.  
· Dress Policy - When attending EMI classes, it is each participant’s responsibility to use good judgment in selecting attire that projects a professional image and is appropriate for both the local climate differences and classroom activities.  If EMI staff determines that a participant’s attire is inappropriate, the participant will be required to change into more appropriate clothing before being allowed to continue class.  We generally recommend dress casual for the conference with comfortable footwear since some walking is required.  

· If you have any questions, please contact the Higher Education Program Assistant, Barbara Johnson, at Barbara.Johnson3@fema.dhs.gov, phone (301) 447-1452.
