Federal Emergency Management Agency (FEMA)

Online Course Catalog User Guide

Version 1.0
September 30, 2010



Content Manager (CMA) — Online Course Catalog User Guide

Document Management History

Revision History

Version Version Date Summary of Changes Team/Author
Number

2/24/2010 Initial write-up Donelly Trent
0.2 5/14/2010 Updated based upon PCR 206 Jennifer Lapp
0.3 6/11/2010 Updated to correct content Matthew Prager
1.0 9/30/2010 Production Version Matthew Prager

Introduction

The National Preparedness Directorate (NPD) has created the Online Course Catalog that integrates
information on courses managed and/or provided by the Center for Domestic Preparedness (CDP), the
Emergency Management Institute (EMI), and National Training and Education Division (NTED). The
Online Course Catalog is intended to support the standardization, streamlining, and integration of
training and training administration processes within NPD.
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Getting Started

Online Course Catalog Main page

To access the Online Course Catalog go to: http://training.fema.gov/

MAVIGATION

» LDP

Canter Tor Domidstc
Freparedness

Law! Upgated: Ociober I3 2GI0

bt EM| Frapdom of IFformatesn AT [Mooant NotldfPrrvesy Pobly Sccifabity Hoko Confed Uy LSS oby

Welcome to the National Preparedness Directorate
Mational Training and Education Portal

Omline Course Catabog -

The Habonal Preparedness Drectorate [MRD) online Cowrse Catalog
previdas searchable, nfegrated Flormatcn of Couried provided o
margid by FEMA'S Coriter Tor Domastic Prapansdeas [COP),
Emergancy Management [restibute (EMI], and Mational Trasnemg and
Educatin Doasiem (NTED). Tha crdirs courte catalog @ now avalabds,
howseresr it is il urder coratruction. I you Pk any qudticrd o
comments please contact EMI at Ssnewebmasteridhs gov.

L - Cantar for Densstic
Preparedness - Tran at the nakion's
premiar al-hagards TANNG ConneT
FEMA™s Canber Tor Domashc
Erapanednidi (CO0), lezated @
Anneton, Alabame, @ the United State
Department of Homalend Seourity (DHS)'s only federally chartened
Weaporn of Mags DeRtruction (WD) Eraining center,

LMI - I msrgency Managament Institule
Thircasghi its cowrses and integrated programs,
EMI servas as the nabonal focal pont for tha
divalopmant and delresry of smangincy
managament traneg to anhance tha
capabdibas of State, local, and Trbal gowernment officials; woluntaer
orgerirabions; FEMA' daaater workTorcs; othar Fadersl sgeccme; bnd
Eha pubhc and privibe S8Stors to miramins the impsct of duasbers and
METgences on the Amencan pubbc. EM] osmcula ane structuned to
it Eha reiich OF thas dnvieiod Sudiencs with bn emplcn o6 beparata
orghrirastons working together in M- harsrds amergancisd B gies bvag
and protect property. Partioular smphasis is placed on gowermng
doctring such a5 the Nabonal Resporsa Framework, Maxbonal [ncdent
Marpgemant Syptem, and the Nibonal Prepuradnass Guidslres,

HIED - Mational Trainéng and Edscation
Dévision - MTED sarss ther naton's first
rasponder commurity, offanng mone than 150
i 1o halp buld crbcal skilli thit
rasponders need o fncbon sffectvely @ mass
conpsgquencs aventy, NTED prmarnly servas state, local, and Enbal
ankities 0 10 professional discipdieess, but has expanded to serve privabe
seCtor and Ciizerds n recogniton of s significant role in domastc
preparadnass.

Get Flug-ins

I3 Em: Hana ISt a, 16825 5. Seton Avd., Emmisbaryg, MWD 21727
B PRLLY Rt ;

(300 ) 4471000

Adesaesed Fao: (301) 4471658

Step 1 Select the link for the Online Course Catalog
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Once selected, the course catalog main page (Course Search page) is displayed (See below):

[ = :
Add Course  Search Course  Add New Valse  Add Hew Fleld  Lipdate Course Catalog  Repornt  Logout

FEMA National Preparediness Directorate (NPD) Course Search
Online Course Catalog (O8C)

Course Number:

Provider: -

Target Audience :

Emergency Support Function(£ SF ;

Target Capability :

Course Search

Step 1 Choose to search course records by specifying values for the various information items for a
course. You must either enter a keyword or select a dropdown item in at least one search criteria on
the screen, which includes:

Course Number
Course Title
Course Description
Target Audience
Course Type
Location

Provider

Target Capability
ESF

© © N o g bk~ w0 Dd P

10. Keyword
Step 2 Select the “Submit” button to activate search.
Step 3 You will then be presented with course information that best fits your search query.
Or

Step 3 Online Course Catalog displays the following message:
“No Record Found. Please change your search criteria and try again.”

Step 4 Once clicked, the Course Search Results page displays (see below).
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NFD Onling Ciowrse Catabeg Seaich {DCC)
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Print Search Results Summary
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Step 1 Select the “Print” button to activate local print option.
Step 2 Online Course Catalog activates option to print search results details.

Step 3 Selects printer location (based on client machine) to print document.
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Save Search Results Summary

NFD Onling Couwrse Catabeg Seaich |00
FEMA National Prepare-diness Directorate (NPD) Search Results
Cnline Courde Caaleg (OCC)
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Location Frovider

R Emingincy Mansgs g iVirarneg Mo gesSicraksl aap Eftuiiguaicy
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| ESHE Anamaly in Disaster - Module A - Awaeeness & g iiraning fema gew it aap Emaepency
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r.l;ngm-u-: R ]
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Step1  Select the “Save Results” button to activate local save option.
Step 2  Online Course Catalog activates option to save search results details.
Step 3  Select location to save Online Course Catalog generated results.

Step 4 Results are saved.

View Course Details

NFD Onling Ciswrse Catabey Seaich (DCC]
FEMA National Prepare-diness Directorate (NPD) Search Results
Cnline Courde Caaleg (OCC)

Tt Sl Coompbit i informateon for B Specilbe Couri, Chok Bha Coursd 1

it B2 uBAQEL B8 i Course Detily page fof Thi Couwss you Saleched You may
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Step 1 Select a specific course to review by clicking the Course Number.

Step 2 System displays the specific course results for the chosen course number. (see below)
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HPT Cnline Comrse

FEMA Maticnal Preparsdingss Directorates (NP0} Course Details
Qnsne Couree Catalag (O0C)

1500
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Locatiza: hitp \tranng lema goutRicrsbst asp

Provider: Emengency Managerrsant iraliule

Comrpn Type: Wieb-bared
Coosfiar Langthleas): 10
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Sia Fadiuis | Pant Radiuts

Page 8 of 12



Content Manager (CMA) — Online Course Catalog User Guide

Print Course Details

Step 1 Selects the “Print” button to activate local print option.
Step 2 Online Course Catalog activates option to print course details.
Step 3 Course detail printed.

PO Online Comre Cafalog Search (W0}

FEMA Hational Preparsdiness Dirsctorate (WPO) Course Details
Qnlne Couree Catalag (O0C)

1500
_Emergency Manager

Locagice: hitp \tramang fema q;\.'.'} rrabst anp

Piovider: Emargency Managermant lratba e

Cosmrnny Typee: Web-baned
ot LongihfHears): 10
Coomrnn Rink factor; Low-ngk

Cotanrii Dbt This inadipsinieant Sludy Coufis (v B inrosucnion 10 Compratafng Emsiginy Managamen [CER) and th
imtngraied emaspency Mansgement Sysiem JEMS). Incheded s @n in-depth look ol the four phaseas of comprshening SMmanpancy minijement
RO, PraEpuitirarad, IEapore. Sid rcoviry. This tasd i Soeompiieed by dustrmsss, Suspums S Suitd. 1 oSt uni s, thisd e

i, EuerCiiil, ind tashs [0 comphile
Cosmne Objociives: WA (ol Applcabls

Cotian Prisragpaitingsc Moni

Comsn Specinl Reguiroments: Wa, (ol Applicable)
Pt o ConlBen i iy Rmb Joedontsenhis
Schadule; hitp:Arsneng fema goealSicrslnd asp
Target Audience: Emegency Management

Emargescy Suppom Fesction]E SF)

Target Capabliity: Commursty Pregaredness and Parficpation
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Save Course Details

Step 1
Step 2
Step 3
Step 4

Selects the “Save Results” button to activate local save option.
System activates option to save course details.
Selects local location (based on client machine) to save document.

Document is saved.

M Online Comrse Catalog Search |(HC)

FEMA Haticnal Preparediness Directorate [KPD) Course Details
Onkng Courie Catalag (O0C)

Emargency Manager
Locasise: hitp /traning fema gowithicralst asp

Provides: Emirgency Marigermanl il e

1500

Commrpn Type: Web-baned

Cotaar LinnigthiHeasts)e 10

Comrpny Rink focios; Lownnk
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1 1o hoir phasarsi of COMprEtarciivg SITaigncy MBnigement

FlAthon, [Pepuidreisd, Rparrhi Shd Tbcoviy. Thi DES 8 BOc oimpdeid by dhistiBtand, Sapams 50 BEaied. 10 mast urds, thisd We
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Coonntnn Prorefpoisine: Flone
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Targed Sudionce: Emsrgency Management

Eimisigadey Siippor FasetionfESF)

Target Capability: Community Preparsdness and Pasticipation
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Downloading the FEMA Online Catalogue

To download a course catalog, follow the steps below:

Keyword Search [ESS— R

Gownload online course cataio

Add Course Search Course Add New Value  Add New Field Uﬁda;(:;lsé Qiaog Report Logout

FEMA National Preparediness Directorate [NFD] Course search
Online Course Catalog (OCC)

Use the search fields below or keyword as search criteria across the fields to find information about course offerings available within the FEMA Online

Course (OCC) datahase by clicking on the 'Search’ button at the bottom of the page

Course Number:
Course Title:

Course Description:

Course Type: | [ll
Location: | [ll
Provider: | M
Target Audience : Agriculture [
Emergency Management E
Emergency Medical Services
Firefighting M
Emergency Support Function{ESF) : ESF #01 - Transportation (%’
ESF #02 - Communications

ESF #03 - Public Works and Engineering
ESF #04 - Firefighting

Target Capability : Animal Disease Emergency Support
CBRNE Detection

Citizen Evacuation and Shelter-In-Place
Communications [

MEA| 3

Step 1 Click on “Download online course catalog” on the Tool Bar.

Step 2 Once clicked, the Adobe Acrobat pop-up window displays (see below).

Keyword Searcn I

Add Course Search Course Add New Value Add New Field [LET

Online Course Catalog (OCC)

FEMA National Preparediness Directorate (NFD) Course Search

Use the search fields below or keyword as search criteria across the fields to find information about course offerings available within the FEMA Online

Course (OCC) database by clicking on the | File Download

Do you want to open or save this file?

Mame:  catalog.pdf

= Type: Adobe Acrobat Document, 16.2KE
From: ccsesx22vm07.femaeadis.com

Cour:

Open | [ Save | [ Cancel |

i While files from the Intemet can be useful, some files can patentially
harm paur camputer. IF pou da not bust the saurce, da net open or
save this file. w/hat = the fsk?

Emergency Management

Emergency Medical Services
Firefighting

Emergency Support Function{ESF) : ESF #01 - Transportation

ESF #02 - Communications

ESF #03 - Public Works and Engineering
ESF #04 - Firefighting

Target Capability : Animal Disease Emergency Support
CBRMNE Detection

Citizen Evacuation and Shelter-In-FPlace
Communications

< @z( @IE mES uuu

Step 3 Click on “Open” to open the Course Catalog in Adobe,
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Step 4
or
Step 3

Step 4
Step 5
Step 6

The Course Catalog is presented in an Adobe compatible format

Click on “Save” to save the course catalog document locally.

System activates option to save course catalog.

Selects local location (based on client machine) to save document.

Document is saved.
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