Disaster and Emergency Management Ethics
EAM-4043

Instructor

George R. Franks, Jr.

Office Phone:  501-569-2421

Home Phone:  501-803-9629 (no calls after 10 p.m.)

E-mail:  george.franks@mail.atu.edu
All e-mails to the Instructor concerning class issues should include the student’s name, ATU student number, and course number reference. 

All e-mails made to students concerning class issues will be directed to the student's ATU e-mail address.  Each student is individually responsible for checking their assigned ATU e-mail in-box for messages.

Text required for Course

There will be no text for this course – all required reading material will be provided by the instructor.

Course Objectives

The student will:

· Acquire an introduction to the philosophy of ethics.

· Acquire an understanding of the several theories concerning ethical behavior.

· Develop an understanding of the evolution of ethical thought.

· Gain an insight into the importance of public administrators, particularly those dealing with the public during times of crisis, must endeavor to act ethically.

Assessment Methods

Students will receive credit through the completion of two examinations, one mid-term and the other a final, through completion of executive summaries of assigned readings and the submission of a research paper.  The course breakdown of the final grade is made in the following manner:

Mid-term Examination = 20%

Final Examination = 20%

Executive Summaries = 20%

Research Paper = 20%

Attendance/Class Participation = 20%

The course grade will be based as follows:

90% and above = A

80% to 89% = B

70% to 79% = C

60% to 69% = D

Below 60% = F

Examinations:  The mid-term examination will be designed to measure the student’s understanding of the evolution of ethical thought. The mid-term examination will be given on Saturday, October 26th.  The mid-term examination will be composed of a variety of true/false, matching, term placement and multiple choice questions.

The final examination will be given on Saturday, December 7th.  The final examination will be composed of short and long essay questions designed to measure the student’s understanding of the application of ethical thought.  Assigned readings will assist the student in preparing for the examination. 

Executive Summaries:  Executive summaries are designed to enhance the students learning and will be relevant to the final examination.  Students will submit their executive summaries at the start of the next classroom session after the assignment is made.  The process for completing and submitting the executive summaries is outlined in greater detail in a document attached to this essay.  Be sure to read the Guide to Writing an Executive Summary.

Executive summaries will be graded as follows:

On-time and correct = 5 points

On-time with errors = 1 to 4 points

Submitted after the deadline = 0 points

No submission or no effort in a submission = -5 points

All work, including executive summary scores will be considered in the final evaluation.  Failure to submit more than 20% of the required summaries will result in the student being given a failing grade for the course.

Research Paper:  You may write either a “problem paper” or “biographical paper”.   Problem paper topics must be submitted by email for instructor approval no later than September 20th.  Included in this syllabus is a listing of pre-approved luminaries of ethical thought that may be used for a biographical paper.  Any request for another luminary must be submitted in the same manner as the problem paper.

Whichever you choose, the research paper required for this course is to be prepared in a very strict form.  The problem paper is to be formatted as follows and will be evaluated according to the following rubric, with 25% possible:

An executive summary (2%)

Problem statement (5%)

Discussion of similar problems or related issues (3%)

Discussion of potential solutions found in research (4%)

Suggested alternatives available to address this particular problem (4%)

Recommendation as to a specific solution for the problem (3%)

References (4%)

The biographical paper is to be formatted as follows and will be evaluated according to the following rubric, with 25% possible:

An executive summary (2%)

Introduction to the accomplishments of the individual (4%)

Early life and family background information (2%)

Educational background and career accomplishments (2%)

Description of contemporaries and era of impact (3%)

End of life report and discussion of the impact the person had in their field (4%)

Discussion of what you learned from the study (4%)

References (4%)

The paper is to be written in the APA style, with one-inch side, top and bottom margins.  You must use either Times New Roman or Arial type, in a 12-point font. The paper is to be submitted, by e-mail, no later than November 22, 2002, to the instructor’s ATU e-mail address as listed above.   Research papers are to be a minimum of fifteen pages and a maximum of twenty pages, excluding the cover sheet, executive summary, and reference pages.  Please note that your paper will be submitted to a contracted service to aid in determining if it has been previously submitted or contains plagiarized material.

Any deviation from style, form, topic, or length will result in a significant reduction in your grade for the research paper.  Failure to submit a research paper will result in an automatic failure of the course.  Submission of a paper that is deemed by the contractor to have been previously submitted material or plagiarized will result in a suspension of the final grade until a determination as to fact can be made.  If it is determined that the contractor is correct in the evaluation, the student will receive a failing grade for the course and the information forwarded to the Dean with a recommendation for expulsion from the Program.

 Attendance/Class Participation

Since there are only five sessions, attendance is of great importance.  Because of the nature of the course, class participation is also of great importance.  Twenty percent of the final grade is for attendance and class participation – not just being there, but participating in discussions, presentations and group projects.  The five Saturday sessions are scheduled for:

September 7th
September 21st
October 26th (Mid-term examination)

November 9th
December 7th (Final examination)

Failure to meet for any half-day is a loss of 2%, and a full day is 4%. Failure to take an examination on the date of the class will result in a failing grade for the examination.   If you find that you cannot attend for any reason, it is imperative that you contact the instructor as soon as possible prior to the absence.

Failure to actively participate in discussions, presentations or group projects will result in forfeiture equal to non-attendance.  

Policy on Cheating
In addition to the previously stated information concerning the research paper, the following policy statement is offered for the student’s consideration: This course will provide students ample opportunities to find ways to avoid doing the work themselves and relying on the efforts of others.  This becomes the ultimate test for the student – are you here to learn or just to obtain a grade?  The answer is for each to find within his or her approach to the course. 

Pre-Approved Luminaries for Research Papers
Immanuel Kant

John Stuart Mill

Plato

Aristotle

Socrates

Jeremy Bentham

Guide to Writing an Executive Summary 

The purpose of an executive summary is to consolidate the principal points of a report in one place. It must cover the information in the report in enough detail to reflect accurately its contents but concisely enough to permit an executive to digest the significance of the report without having to read it in full. They are called executive summaries because the intended audience is the busy executive who may have to make funding, personnel, or policy decisions based on findings or recommendations reported for a project. 

The executive summary is a comprehensive restatement of the document's purpose, scope, methods, results, conclusions, findings, and recommendations. The executive summary condenses the entire work or explains how the results were obtained or why the recommendations were made. It simply states the results and recommendations, providing only enough information for a reader to decide whether to read the entire work.

Because they are comprehensive, executive summaries tend to be proportional in length to the larger work they summarize. The typical summary is 10 percent of the length of the report. 

The executive summary is usually organized according to the sequence of chapters or sections of the report it summarizes. It should be written so that is can be read independently or the report. It must not refer by number to figures, tables, or references contained elsewhere in the report. Executive summaries do occasionally contain a figure, table, or footnote, a practice appropriate as long as that information is integral to the summary. Because executive summaries are frequently read in place of the full report, all uncommon symbols, abbreviations, and acronyms must be spelled out. 

Executive summaries differ from abstracts and introductions. An abstract is intended to be a snapshot of a longer work, most useful for readers deciding whether to read the entire work based on its subject matter and purpose. An executive summary, by contrast, may be the only section of a longer work read by many readers, so it must cover the information in more detail. Although abstracts also summarize and highlight the major points of a report or article, they do so in a highly condensed form, seldom running longer than 200 or 250 words. Abstracts may also vary in the type of information they provide. 

ADDITIONAL GUIDELINES ON WRITING AN EXECUTIVE SUMMARY
Write the executive summary after completing the report.

Avoid using technical terminology if your readers will include people not familiar with the topic.

Make the summary concise but not brusque. Be especially careful not to omit transitional words and phrases (such as however, moreover, therefore, for example, and in summary).

Finally, introduce no information not discussed in the report.

Taken from The Concise Handbook for Technical Writing By Charles T. Brusaw et. al. Published 1996 St. Martin's Press, Inc. New York.
