Public Administration/Policy and Emergency Management 
EAM-3013



Instructor 

George R. Franks, Jr. 
Office Phone: 501-569-2421 
Home Phone: 501-803-9629 (no calls after 10 p.m.) 
E-mail: george.franks@mail.atu.edu 

All e-mails to the Instructor concerning class issues should include the student’s name, ATU student number, and course number reference. 


All e-mails made to students concerning class issues will be directed to the student's ATU e-mail address. Each student is individually responsible for checking their assigned ATU e-mail in-box for messages. 


Text required for Course 

Each student is required to purchase and read the McGraw-Hill Annual Edition of Public Administration 01/02 available through the ATU Bookstore (ISBN: 0-07-242578-4). Used copies may be available from previous students. 


Course Objectives 

The student will: 

· Acquire an introduction to the field of Public Administration. 
- Acquire an understanding of the many facets of public administration and the central role policy plays in forming how agencies work. 
- Improve understanding of the role of career administrators in making government work effectively. 
- Gain an insight into the importance of public administrators, and those who must interact with them, must endeavor to remain current in the new concepts constantly introduced into the field. 


Assessment Methods 

Students will receive credit through the completion of two examinations, one mid-term and the other a final, through completion of executive summaries for assigned readings and the submission of a research paper. The course breakdown of the final grade is made in the following manner: 


Mid-term Examination = 25% 
Final Examination = 25% 
Executive Summaries = 25% 
Research Paper = 25% 


The course grade will be based as follows: 

90% and above = A 
80% to 89% = B 
70% to 79% = C 
60% to 69% = D 
Below 60% = F 

Examinations: The mid-term examination will be designed to measure the student’s understanding of the material dated through October 4th. The mid-term examination will be posted on October 8th and removed on October 10th. In the same manner, the final examination will be posted on December 9th and removed on December 11th. The final examination will cover material dated through December 5th. The examinations will be composed of short and long essay questions. Assigned readings will assist the student in preparing for the examination. 

Special Note: When taking a web-based examination you should focus on completing the exam without interruptions of any kind. You will have one opportunity to complete the examination and any interruption will prohibit you from doing so and result in a failure. Anyone not completing an examination within the designated time frame will receive a “zero” for that exam. During the examination you are allowed to use your executive summaries and your book. 

Executive Summaries: Executive summaries are designed to replace the opportunity students normally have to participate in class discussions and will be relevant to the examinations. Students will submit their executive summaries by e-mail to my Tech e-mail address. The process for completing and submitting the executive summaries is outlined in greater detail in the course introduction on the Blackboard site. Be sure to read the Guide to Writing an Executive Summary included in this Blackboard course. 

Executive summaries are due as follows: 

Chapters 1 - 3 by August 30th 
Chapters 4 - 6 by September 6th 
Chapters 7 - 9 by September 13th 
Chapters 10 - 12 & 16 by September 20th 
Chapters 17, 19 & 20 by September 27th 
Chapters 21, 22, 24 & 25 by October 4th 
No assignments for November 11th due to Mid-term Examination 
Chapters 26 - 28 by October18th 
Chapters 29 - 30 by October 25th 
Chapters 32 - 35 by November 1st 
Chapters 37 - 39 by November 8th 
Chapters 40 - 43 by November 15th 
Chapters 44 & 47 by November 22nd 
No assignments for November 29th due to Thanksgiving Holidays 
Chapter 49 by December 5th 

Executive summaries will be graded as follows: 

On-time and correct = 5 points 
On-time with errors = 1 to 4 points 
Submitted after the deadline = 0 points 
No submission or no effort in a submission = -5 points

All work, including executive summary scores will be posted in the Blackboard on-line grade book. Failure to submit more than 20% of the required summaries will result in the student being given a failing grade for the course. 

Research Paper: You may write either a “problem paper” or “biographical paper”. Problem paper topics must be submitted by email for instructor approval no later than September 20th. The Course Documents section of this Blackboard course contains a listing of pre-approved public administration luminaries that may be used for a biographical paper. Any request for another luminary must be submitted in the same manner as the problem paper. 

Whichever you choose, the research paper required for this course is to be prepared in a very strict form. The problem paper is to be formatted as follows and will be evaluated according to the following rubric, with 25% possible: 

An executive summary (2%) 
Problem statement (5%) 
Discussion of similar problems or related issues (3%) 
Discussion of potential solutions found in research (4%) 
Suggested alternatives available to address this particular problem (4%) 
Recommendation as to a specific solution for the problem (3%) 
References (4%) 

The biographical paper is to be formatted as follows and will be evaluated according to the following rubric, with 25% possible: 

An executive summary (2%) 
Introduction to the accomplishments of the individual (4%) 
Early life and family background information (2%) 
Educational background and career accomplishments (2%) 
Description of contemporaries and era of impact (3%) 
End of life report and discussion of the impact the person had in their field (4%) 
Discussion of what you learned from the study (4%) 
References (4%) 

The paper is to be written in the APA style, with one-inch side, top and bottom margins. You must use either Times New Roman or Arial type, in a 12-point font. The paper is to be submitted, by e-mail, no later than November 22, 2002, to the instructor’s ATU e-mail address as listed above. Research papers are to be a minimum of fifteen pages and a maximum of twenty pages, excluding the cover sheet, executive summary, and reference pages. Please note that your paper will be submitted to a contracted service to aid in determining if it has been previously submitted or contains plagiarized material. 

Any deviation from style, form, topic, or length will result in a significant reduction in your grade for the research paper. Failure to submit a research paper will result in an automatic failure of the course. Submission of a paper that is deemed by the contractor to have been previously submitted material or plagiarized will result in a suspension of the final grade until a determination as to fact can be made. If it is determined that the contractor is correct in the evaluation, the student will receive a failing grade for the course and the information forwarded to the Dean with a recommendation for expulsion from the Program. 

Policy on Cheating 

In addition to the previously stated information concerning the research paper, the following policy statement is offered for the student’s consideration: This course is on-line and students will have ample opportunities to find ways to avoid doing the work themselves and relying on the efforts of others. This becomes the ultimate test for the student – are you here to learn or just to obtain a grade? The answer is for each to find within his or her approach to the course.

