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TECHNICAL COLLEGE




3300 Macon Tech Drive

Macon, Georgia  31206

COURSE SYLLABUS

Quarter:  Winter, Spring, Summer, Fall

Instructor:  Judy D. Jaeger  
Course Title:
Emergency Planning


Office Hours: 1:30 PM- 4:30 PM M-Th   
Course Number:  MSD 127



Online Office Hours: same
Credit Hours:  5




Office Location:  B230 Macon Campus    
Class Location:  online



E-Mail Address:  jjaeger@centralgatech.edu
Class Time: at your convenience


Phone: (478) 757-6688    

COURSE DESCRIPTION:  
Emergency Planning is intended to provide information that will enable persons just entering the profession or expanding their roles to have the ability to assess their community’s hazards, determine community resources, and write an all-hazards plan to assign responsibility to various agencies who will respond during an emergency or disaster.  The primary purpose of this course is to provide background information encouraging communities to plan, reasons for planning, who might be involved in the planning process, and a framework within which to plan.  There will be ample opportunities for the student to practice each step of the process, gradually becoming familiar with the planning process.
PREREQUISITE(S): None

COREQUISITE(S):  None
COURSE OBJECTIVES:  
Upon completion of this course, the student will:  
· Answer the question, “Why plan?”
· Identify actions in hazards analysis and capability assessment.

· Describe Emergency Operations Plan (EOP) format and content.

· Identify types of community support.

· State the rationale for a “team” approach.

· Identify the members of the planning team.

· Describe and demonstrate EOP coordination and marketing.

· Relate exercises to the planning process strategies.

· Develop a plan maintenance program.

· Develop and present a personal action plan.

INSTRUCTIONAL DELIVERY METHODS:  
Classroom lecture, research assignments, class discussion, video, and guest speakers.  Students will be required to make a formal presentation to the class at the end of the quarter.
LAB/CLINICAL SCHEDULE: None
REQUIRED TEXTBOOKS, MATERIALS, TOOLS:  Emergency Planning Student Manual, available in the CGTC Bookstore.  Bring paper and pen or pencil to class to take notes and complete work sheet assignments.
EVALUATION:  
· Classwork/ Homework/ Class participation/ Attitude
· Two Tests
· Final Presentation
· Final Exam

Evaluation Make-up: CGTC policy does not recognize “excused” absences.  Students should make every effort to attend class on test days, or final grades will be severely impacted.
ASSIGNMENTS:  
	Week 1
	Introduction

	
	Community Assignment

	
	Lost at Sea Group Assignment

	
	

	
	Module One

	
	“Why Plan?” video

	Week 2
	Assessing a Hazard’s Effect on a Community

	
	Test on Module One

	
	

	
	Module Two

	
	Identifying Examples of Hazards

	Week 3
	The Cascade Effect

	
	Assigning ESF Responsibilities

	Week 4
	Assessing Hazards

	
	Assessing Hazards and Capabilities

	
	

	Week 5
	Module Three

	
	The EOP and Special Planning Considerations

	
	Contents of a Local Emergency Operations Plan

	Week 6
	Purpose of a Local Emergency Operations Plan

	
	Assigning ESF Responsibilities 

	Week 7
	Ranking Local Hazards (and other Appendices)

	
	Test on Modules Two and Three

	
	

	
	Module Four

	
	Human Relations and How It Works for You

	
	

	Week 8
	Module Five

	
	Gaining Support from Targeted Influencers

	
	Action Plan for Community Support

	
	The Community Planning Team

	
	

	
	Module Six

	
	Preliminary ESF Assignments

	
	

	Week 9
	Module Seven

	
	Promulgating the EOP

	
	

	
	Module Eight

	
	Exercises and the Planning Process

	
	

	Week 10
	Module Nine

	
	EOP Updating and Maintenance

	
	Final Presentation

	
	Final Exam


Assignment Make-up: Students who miss a class period should arrange with a fellow student to borrow notes for review.  Students who miss a written assignment must turn in the assignment within two days of returning to class.  
CONSULTATION/COUNSELING/ASSISTANCE:  
A variety of support, tutorial, and counseling services are available at no charge through the One Stop Service Center on the Macon and Milledgeville campuses of Central Georgia Technical College.
GRADING SYSTEM:

	Grade Points
	Grade

	90-100
	A

	80-89
	B

	70-79
	C

	60-69
	D

	0-59
	F


WORK ETHICS:  
The Department of Technical and Adult Education and CGTC have established a system to evaluate “work ethics” in each credit course.  Work ethics grades (3, 2, 1, 0) are earned in each completed credit hour course and are included on the student’s permanent record and transcript.

Typical work ethics characteristics are detailed below and may include the following:

1. Attendance

2. Character

3. Teamwork

4. Appearance

5. Attitude

6. Productivity

7. Organizational Skills

8. Communication

9. Cooperation

10. Respect

Explanation of Work Ethics Grades:

3= Exceeds Expectations; Work Ethics performance is exemplary.  Student has consistently demonstrated characteristics that will stand out in the work environment.
2= Meets Expectations; All work ethics standards are met.  The quality of student’s work ethics performance is that of a good employee in the normal work environment.

1= Needs Improvement; Some standards were not met.  Additional training in employability skills is recommended.


0= Unacceptable; Work ethics performance was below average.  Additional training in employability skills is a must if the student is to survive in the work environment.
ATTENDANCE POLICY:

No absences are excused.  Students are expected to be in class each day and are responsible for any work missed due to absences.
Documented military leave and jury duty absences will not be counted for dismissal purposes. It is the student’s responsibility to provide documentation to the instructor prior to absences for military leave and jury duty.

Any student who is absent from a course for more than 20 percent or two times the number of class sessions in one week’s training of a class/program within one quarter will be dropped from the course, regardless of the reason for the absences.

Note:  All enrolled day students are required to attend at least one of the first two days of class to maintain assurance of enrollment for any assigned class.  Students not meeting this requirement may be dropped from the class.
SAFETY POLICY:  
Students are expected to follow all departmental safety regulations at all times.  Students are not to use any equipment except under the supervision of the instructor.  Students are not permitted in classrooms or labs if supervision is not available.  Proper conduct is expected at all times.

The Emergency Medical Plan is posted throughout the College and must be followed.  All accidents must be reported.  No matter how minor an accident appears, the instructor must be notified of the accident/injury so that proper procedures may be implemented.

All students shall assist in maintaining safe working conditions by notifying the instructor of any dangerous condition, faulty equipment or tools, or any unsafe practices being conducted.  Violation of safety regulations will result in immediate disciplinary action.


DTAE Guarantee/Warranty Statement:  

The Department of Adult and Technical Education guarantees employers that graduates of State Technical Colleges shall possess skills and knowledge as prescribed by State Curriculum Standards.  Should any graduate employee within two years of graduation be deemed lacking in said skills, that student shall be retrained in any State Technical College at no charge for instructional costs to either the student or the employer.

OTHER RELEVANT POLICIES/PROCEDURES:  None
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