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Unit 4:  Defining the Requirement
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OVERVIEW





The purpose of this unit is to explain how the need for goods or services is identified and how the corresponding requirement is defined.  This unit shows you how to complete the various forms required to document the defined requirement and initiate the simplified acquisition process.





CONTENTS





This unit includes the following sections:





Introduction


Defining the Requirement


FEMA Form 40-1


Statement of Work/Statement of Need


Recommendation for Other Than Full and Open Competition


FEMA Form 60-1a


FEMA Form 60-1


Case Study Exercise (This exercise will be a handout.)
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