Public Assistance Operation I Course (E381)

ADDITIONAL PRINTING INSTRUCTIONS FOR INSTRUCTOR GUIDE AND STUDENT MANUAL

Instructor Guide (IG)

1. Print out covers, spine, and the Unit 6 Appendix in Microsoft PowerPoint®.

2. Print out units and appendices in Microsoft Word® and Excel® files found under the Instructor Guide subdirectory.

3. All IG units and appendices are formatted for two-sided printing except for the Examination Appendices and the Handouts for Unit Exercises.  The Examination Appendices and the Handouts for Unit Exercises should be printed as one-sided for ease of use by the instructors.

4. All files for the unit appendices (Units 1, 3 and 4) should be printed out first, then assembled in page number order. 

Student Manual (IG)

1. Print out covers and spine in Microsoft PowerPoint®.

2. Print out units and appendices in Microsoft Word® and Excel® files found under the Student Manual subdirectory.

3. All SM units and appendices are formatted for two-sided printing except for the Examination Appendices.  The Examination Appendices should be printed as one-sided for ease of use by the participants.

4. All files for the unit appendices (Units 1, 3 and 4) should be printed out first, then assembled in page number order. 

Please contact John Squerciati at (703) 849-0218 if you have any questions or problems regarding the printing of the IG or SM.

